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Headquarters & Standard Bargaining Unit Positions

Competitive 
          Series/Grd
       Title




Job Code

Level

CG-15

R021

1101
CG-15
Resolutions & Receiverships Specialist

65S152*

(*Incumbency Only;  CG-14 65S147 when vacated)

Develops, evaluates & implements policies & procedures related to DRR’s resolutions & receivership activities; advises DRR management & staff on same.  Coordinates development of processing systems, reporting mechanisms, databases and other information sources; represents DRR on user groups.  Gathers, compiles, analyzes, researches and manipulates financial data for reports, studies & presentations.  Evaluates reports on failing, failed or acquiring financial institutions and recommends actions.  Assess contracts and other agreements between FDIC and other parties. Meets & negotiates with FDIC officials, Federal & state regulators, attorneys, contractors, potential acquirers, representatives of financial institutions and private sector concerning complex financial transactions.  

CG-14
R023

2210
CG-14
Sr. Information Technology  Spec. (Data Mgmt.)
65W124
Works with business system users to identify and prioritize business requirements, conduct user acceptance tests of new or enhanced systems, and coordinate with DIRM development teams to implement automated systems used for resolutions, receivership management & termination, and asset disposition.  Identifies, defines and prioritizes business requirements to be met by automated systems.  Serves as primary liaison between system users and system developers; coordinates identification of requirements and resolution of issues.  Monitors systems development work to ensure implementation meets business requirements.  Directs work of subordinate professional & technical staff.  Coordinates policy & procedural development; user documentation; training; security administration; data integrity & maintenance; reporting requirements and structures.  


R024

0301
CG-14
Senior Policy Analyst



65W026

Analyzes, develops and implements DRR policies on resolution and receivership issues.  Evaluates developments in the banking industry and how they affect performance of DRR functions & responsibilities.  Assists in analyses of proposed legislation and current issues in the banking & financial services industries.  Represents DRR in inter-Divisional/inter-agency task forces, committees and working groups.  

R026

0301
CG-14
Environmental Specialist



65W030

Serves as technical expert regarding policies, procedures & guidelines for environmental conditions affecting management & disposition of real estate assets and loan assets with real estate security.  Initiates and monitors environmental aspects of DRR’s management & disposition programs.  Assures implementation of and compliance with Federal & state statutes, regulations and executive orders re: environmental conditions.  


R027

0301
CG-14
Senior Financial Resource Planning Specialist
65W075

Formulates and recommends overall financial management policies for DRR; provides professional leadership and advice to DRR officials regarding financial management matters such as budgeting, management reporting, and staffing levels.  Conducts studies of financial matters to determine relationships between assets being liquidated and cost of liquidation.   Develops quantitative performance measurement criteria.  Oversees DRR’s budget and finance policies and procedures.


R028

0301
CG-14
Senior Information Specialist


65W103

Manages, coordinates and prepares DRR’s internal & external communications, including oral and written responses to Congressional inquiries, Chairman Referrals, White House Referrals, FOIA and Privacy Act requests.  Coordinates responses with OLA, Chairman’s Office, Deputy to the Chairman and DRR Director’s Office.   Reports on status of DRR initiatives and sensitive, complex and confidential matters pertaining to closed banks, failed thrifts and assets.  Develops and implements DRR policies and procedures regarding research and processing of internal/external inquiries regarding DRR operations and activities.
R029

0501
CG-14
Senior Financial Reporting Specialist

65W003

Assists in formulating and recommending overall management reports, policies and procedures related to DRR financial activities.  Provides management reporting advice and deals with broad areas of agency accounting and financial management policies and plans.  Coordinates and assists in preparation of various reports; conducts analytical studies highlighting DRR status and performance management.  Develops reports using mainframe computer programming languages, spreadsheet, database and graphics software.  Assists in ensuring the gathering and storage of financial data, and the timely and accurate flow of data for management reporting, financial analysis, and reconciliation and control.  

R030

1101
CG-14
Senior Capital Markets Specialist 


65W126
Advises management on matters regarding planning, directing, reviewing, analyzing and coordinating the valuation, management and disposition of all types of securities in failing and failed financial institutions. Serves as a technical expert on securities and securitization matters and exercises responsibility for advising management and corporate officials on the disposition of all held assets. Monitors performance of managed assets as well as the performance of the servicers and trustees. Serves as a principal point of contact on matters related to capital market instruments.

R031

1101
CG-14
Senior Franchise and Asset Marketing Specialist
65S161
Provides marketing and sales advice related to loans and other assets involved in the resolution of failing financial institutions. Serves as a principal point of contact on matters related to the preparation of information packages and asset valuation estimates, and the structuring and marketing of complex assets to maximize bidder interest and purchase price. Prepares complex legal documents governing the sale of failing financial institutions and loan assets. Identifies and contacts potential bidders for failed bank assets.

R032

1101
CG-14
Investigations Case Manager


65W125
Serves as a technical expert in the area of criminal and civil investigations related to the Division’s resolution and receivership activities. Reviews and investigates highly complex failed financial institution issues, including bond claims, professional liability claims, and litigation matters. Develops, maintains and implements policies and procedures on matters related to investigations. Performs pre-closing investigations to determine if potential professional liability claims exist in a failing financial institution and to perfect claims against the institution’s fidelity bond or liability insurance policies. 


R033

1101
CG-14
Policy Specialist (Marketing)


65W128
Provides advice and guidance to managers and other personnel on all matters related to the policies and procedures associated with the asset management, disposition and resolutions process and methodology.  Serves as policy expert for asset marketing, asset management and resolutions. Conducts studies and analysis to determine how changes in the financial markets will affect DRR policies. Drafts and revives the Corporation’s asset management and asset disposition process and resolutions policy manuals. 


R034

1101
CG-14
Risk Analyst




65W127
Performs work associated with analyzing, identifying, monitoring, and reporting on emerging risks in the financial institution industry, and the impact these risks may have on the deposit insurance funds and the mission of the Division. Evaluates financial data and reports on failing, failed or acquired financial institution transactions and recommends action with the goal of achieving the least-cost resolutions. Works independently to identify and define appropriate topics of inquiry related to financial trends and their implications  for the banking industry.

R035

1101
CG-14
Senior Claims Systems Analyst


65S160
Serves as a technical expert in the area of deposit insurance claims. Provides advice and guidance on all matters related to deposit insurance, its laws, rules, regulations, policies, and procedures. Serves as subject matter expert on claims IT development and enhancement projects. Tests proposed improvements to the claims process and system to determine error rates, the cost of such errors, and whether proposed changes will improve results. Coordinates the most complex payments of Deposit Insurance and dividends. Gathers and analyzes highly complex documentation to determine the appropriateness of claim transactions and the acceptable method of handling these transactions.. 


R036

1101
CG-14
Resolutions & Receiverships Specialist

65S147

Develops, evaluates & implements policies & procedures related to DRR’s resolutions & receivership activities; advises DRR management & staff on same.  Coordinates development of processing systems, reporting mechanisms, databases and other information sources; represents DRR on user groups.  Gathers, compiles, analyzes, researches and manipulates financial data for reports, studies & presentations.  Evaluates reports on failing, failed or acquiring financial institutions and recommends actions.  Assess contracts and other agreements between FDIC and other parties. Meets & negotiates with FDIC officials, Federal & state regulators, attorneys, contractors, potential acquirers, representatives of financial institutions and private sector concerning complex financial transactions.  

CG-13

R030

0301
CG-13
Training Specialist



65W074

Serves as administrative advisor in DRR training and staff development matters.  Provides advice and assistance to DRR managers & staff on employee training development issues.  Participates in reviews, studies and surveys of training operations.  Assists with DRR training budget preparation and tracking.  Develops or participates in training conferences, forums & meetings.

R041

2210
CG-13
Information Technology Specialist (Security)
65W115

Identifies, defines and prioritizes information security requirements of systems in development, production and transition.  Monitors systems development work to ensure compliance with SDLC requirements for information security considerations.  Develops and executes plans for coordinating the implementation of new or revised security policies and procedures.  Reviews and monitors development and issuance of  DRR’s information security contracts; directs and monitors work of contractor staff.  Coordinates development of information security policy/procedures, user documentation, training, security administration, security awareness, access control & monitoring, and management reporting.  Serves as liaison between HQ and Field Offices on information security issues.

R042

2210
CG-13
Information Technology Specialist (Data Management)

65W123
Works with business system users to identify and prioritize business requirements, conduct user acceptance tests of new or enhanced systems, and coordinate with DIRM development teams to implement automated systems used for resolutions, receivership management & termination, and asset disposition.  Identifies, defines and prioritizes business requirements to be met by automated systems.  Serves as liaison between system users and system developers; coordinates identification of requirements and resolution of issues.  Monitors systems development work to ensure implementation meets business requirements.  Directs work of subordinate professional & technical staff.  Coordinates policy & procedural development; user documentation; training; security administration; data integrity & maintenance; reporting requirements and structures.  

R043

1101
CG-13
Capital Markets Specialist



65W129
Advises management on matters regarding planning, directing, reviewing, analyzing and coordinating the valuation, management and disposition of all types of securities in failing and failed financial institutions. Serves as a technical expert on securities and securitization matters and exercises responsibility for advising management and corporate officials on the disposition of all held assets. Analyzes financial data related to the management, valuation marketing and sale of complex capital market related assets in failing and failed financial institutions.


R044

1101
CG-13
Claims Systems Analyst



65S162
Serves as a technical expert in the area of deposit insurance claims. Provides advice and guidance on all matters related to deposit insurance, its laws, rules, regulations, policies, and procedures. Serves as subject matter expert on claims IT development and enhancement projects. Tests proposed improvements to the claims process and system to determine error rates, the cost of such errors, and whether proposed changes will improve results. Coordinates payments of Deposit Insurance and dividends. Coordinates highly complex reconciliation of DOF’s liability accounting.


R045

1101
CG-13
Contract Oversight Specialist


65W130
Drafts directives to guide contracting activities, statements of work, procurement documents, oversight plans, solicitation documents, negotiation memoranda and award instruments, and other contractual matters.  Reviews DRR’s contracting policies and procedures and recommends changes.  Serves as DRR’s principal liaison with the DOA contract management group. Works with management to establish contracting and contracting oversight program requirements. Performs the full range of contract administration.


R046

1101
CG-13
Franchise and Asset Marketing Specialist

65S163
Provides marketing and sales advice related to loans and other assets involved in the resolution of failing financial institutions. Serves as a point of contact on matters related to the preparation of information packages and asset valuation estimates, and the structuring and marketing of assets to maximize bidder interest and purchase price. Reviews, evaluates and reports the progress of asset disposition efforts and matters related to receivership operations. Identifies and contacts potential bidders for failed bank assets.

R047

1101
CG-13
Resolutions & Receiverships Specialist

65S137

Assists in developing, evaluating and implementing policies, procedures & guidelines related to DRR’s resolutions and receiverships activities; provides advice & guidance to staff on same.  Identifies need for automated systems, reports, database support and other information sources; serves as division representative on related users groups.   Gathers, compiles, researches & manipulates financial & other data to prepare documents, management reports & presentations. Analyzes financial data to determine the soundness, risks and value of assets and liabilities; evaluates, reports and makes recommendations on failing, failed or acquiring financial institution transactions.  Monitors contracts & agreements between FDIC and other parties; assures adherence to terms, standards & procedures.  Develops and evaluates asset collections and liquidation proposals.  Facilitates meetings between FDIC officials and various outside parties; participates in negotiations.
CG-12


R048

2210
CG-12
Information Technology Specialist (Security)
65W117
Identifies, defines & prioritizes information security requirements of systems in development, production and transition.  Monitors systems development work to ensure compliance with SDLC requirements for information security.  Develops & executes plans for coordinating implementation of new or revised security policies & procedures.  Independently reviews & monitors development and issuance of information security contracts.  Serves as liaison between HQ and Field Offices on security related issues; coordinates distribution & implementation of new/updated information security policies & procedures.    

R049

301
CG-12
Financial Planning Specialist


65W133
Monitors the billing of receiverships and reviews a variety of cost reports related to operating expenses. Reviews invoices and coordinates the resolution of billing problems.  Formulates and implements the use of systems to gather, compile, report, and monitor budget, cost, billing information and data associated with the Division’s business process. Prepares monthly detailed analysis of cost and budget reports. Complies, evaluates and finalizes various required statistical management reports on receivership billing, actual to budget costs, and others.  



R051

1101
CG-12
Resolutions & Receiverships Specialist

65S138

Gathers, compiles, researches & manipulates financial & other data to prepare documents, management reports & presentations.  Analyzes financial & other data to determine the soundness, risks and value of assets and liabilities.  Reviews, reports and makes recommendations on failing, failed or acquiring financial institution transactions.  May monitor contracts & agreements between FDIC and other parties; assures adherence to terms, standards & procedures.  Facilitates meetings between FDIC officials and various outside parties; assists in negotiations; analyzes strengths, weaknesses, risks and value of FDIC positions and interests.  Prepares and presents oral & written cases, memoranda and other documents related to various DRR functions. 

CG-11


R052

0301
CG-11
Freedom Of Information Act Specialist

65W006

Independently directs a variety of services in support of DRR’s FOIA activities.  Coordinates responses to FOIA requests and provides instruction to Service Centers searching for documents.  Reviews documents and records in order to recommend their release or withholding.  Makes redactions to non-releasable portions of requested documents.  Prepares draft response to FOIA & Privacy Act requests.   Compiles program info and oversees maintenance of related records.


R053

0301
CG-11
Information Specialist



65W102

Provides advice & assistance on a variety of internal & external communication requests such as Congressional inquiries & White House referrals; FOIA requests; referrals from the Chairman’s office, Executive Secretary & Board of Directors; other FDIC Divisions/Offices, & the general public.  Serves as liaison w/Office of Legislative Affairs & Office of Corporate Communications; coordinates and tracks responses.  Researches & prepares formal responses to inquiries & requests.  Maintains DRR’s tracking system for such requests.

R054

1101
CG-11
Resolutions & Receiverships Specialist

65S155

Gathers, compiles, researches & manipulates financial & other data to prepare documents, management reports & presentations.  Analyzes financial & other data to determine the soundness, risks and value of assets and liabilities.  Reviews, reports and makes recommendations on failing, failed or acquiring financial institution transactions.  May monitor contracts & agreements between FDIC and other parties; assures adherence to terms, standards & procedures.  Facilitates meetings between FDIC officials and various outside parties; assists in negotiations; analyzes strengths, weaknesses, risks and value of FDIC positions and interests.  Prepares and presents oral & written cases, memoranda and other documents related to various DRR functions. 


R055

2210
CG-11
Information Technology Specialist (Security)
65W118

Identifies, defines & prioritizes information security requirements of systems in development, production & transition.  Assists senior staff in monitoring systems development work to ensure compliance with SDLC requirements for information security.  Assists in coordinating new/revised security policies & procedures.  Researches & implements new technology for information security access control, access monitoring, performance mgmt. & mgmt. reporting.  Receives & processes requests for access to DRR mainframe, network & PC systems.  Performs maintenance on security tables to add, modify or delete user access & access levels.  Writes and/or maintains DRR information security policies, procedures, guidelines & manuals.

CG-9
              R058

1101
CG-9
Resolutions & Receiverships Specialist

65S154

Reviews, analyzes & makes recommendations on matters & transactions related to resolutions and receiverships.  Researches, compiles, manipulates & evaluates data; prepares a variety of documents, management reports, and presentations.  Analyzes and reports on failing, failed or acquiring financial institution transactions and recommends actions.  Collects, analyzes, and reports data using a variety of information systems.  Reviews, monitors and provides basic analyses of data and other information pertaining to resolutions & receiverships.   May monitor contracts and/or agreements between the FDIC and other parties; assures adherence to contract terms, standards and procedures. Reports unusual transactions, irregularities, weaknesses or deficiencies of file documentation to the senior specialist.  Attends meetings with FDIC officials and other parties; participates in negotiations.  Prepares cases, memoranda and other documents.  Participates in financial institution closings.

CG-8

R060

0303
CG-8
Resolutions & Receivership Technician

65S144*

(*Incumbency Only; CG-7 65S143 when vacated)

Assists in researching, responding and referring inquiries concerning resolutions and receiverships activities.   Establishes and maintains files, records, logs, correspondence, and information on automated systems.  Abstracts data from files, records and on-line services for use by senior staff  and preparation of reports. Reviews files, records and other materials to identify and correct technical deficiencies in the documentation. Assists in reviewing, reconciling, processing and/or preparing a variety of financial related cases and pertinent documents. Prepares letters, memoranda, and other financial-related documents as required.  Participates in financial institution closings, performs a variety of technical, administrative & clerical support tasks.   Performs a variety of administrative tasks including time keeping, planning meetings and conferences, and miscellaneous clerical tasks. 

CG-7

R061

0303
CG-7
Resolutions & Receivership Technician

65S143

Assists in researching, responding and referring inquiries concerning resolutions and receiverships activities.   Establishes and maintains files, records, logs, correspondence, and information on automated systems.  Abstracts data from files, records and on-line services for use by senior staff  and preparation of reports. Reviews files, records and other materials to identify and correct technical deficiencies in the documentation. Assists in reviewing, reconciling, processing and/or preparing a variety of financial related cases and pertinent documents. Prepares letters, memoranda, and other financial-related documents as required.  Participates in financial institution closings, performs a variety of technical, administrative & clerical support tasks.   Performs a variety of administrative tasks including time keeping, planning meetings and conferences, and miscellaneous clerical tasks. 


R062

0303
CG-7
Training Assistant



65S043

Provides technical support and assistance to professional staff members involved in implementing training programs.  Schedules training classes and notifies participants. Assists with arranging for supplies, accommodations, course materials, travel authorization, etc. Provides technical advice and guidance related to training activities.  Obtains, reviews and abstracts information from files, records, and other sources for use by  staff. Establishes files and records, maintains training data on automated systems, generates reports.  Answers routine correspondence related to training activities.  Reviews & routes incoming mail; answers routine correspondence.  Types letters, memorandum, and other documents.   Participates in financial institution closings as required and performs various clerical/technical functions.

CG-6

R063

0303
CG-6
Resolutions & Receivership Technician

65S156
Provides technical and administrative support for a variety of resolutions & receiverships activities including resolutions, claims administration, credit administration, customer service, investigations, real estate management, asset sales/real estate sales/asset marketing, asset claims, securities transactions, receivership benefits, collateral release & terminations.  Participates in financial institution closings.  Assists in researching & responding to inquiries from FDIC employees, financial community & general public.  Establishes & maintains files, records, correspondence & automated data.  Gathers & compiles data, prepares reports & documents for use by resolutions staff.  Assists in reviewing, reconciling, processing & preparing a variety of financial related cases.  


R064

0318
CG-6
Secretary 




65W043

Serves as secretary and performs administrative support duties for supervisor & other staff.  Receives & routes incoming telephone calls, mail & visitors; maintains supervisor’s appointment calendar; prepares routine correspondence, memoranda, reports, etc.; gathers & assembles materials for meetings, conferences, seminars, etc.; makes travel arrangements and prepares vouchers; maintains & updates files.
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